Step 1: Download the app

On your cellphone or iPad/Tablet, download the Zoom App

via IPhone iOS App store OR Android/Google Play

RS

GETITON # Download on the

| App Store

Google Play

OR
On your laptop via the web https://support.zoom.us/hc/en-

us and go to download

Apps > Zoom for Outlook

Zoom for Outlook
Zoom Video Communications, Inc
e vt ok 3.9 (168)

Overview Reviews

Add a Zoom meeting to any Outlook calendar event.

GET IT NOW

Pricing
Additional purchase may be
required

Easily schedule and Zoom meetings to any Outlook calendar event. This add-
on requires a Basic(free) or Pro account from Zoom.us. Sign up for free at
ZOOM.US.

Step 2: Click on the email hyperlink

You do not need an account to sign in. We will send an
email hyperlink for the designated scheduled meeting.
ZOOM is FREE

https://lzoom.us/j/410504376
map

Where

Video call W4 Join Zoom Meeting

aidan[____ {@zoom.us
Hi there,

Calendar

Description

Aidan Crosbie is inviting you to a scheduled Zoom meeting.

Join from PC, Mac, Linux, iOS or Android] https://zoom us/j/410504376 |

Or iPhone one-tap (US Tell): 14157625988,410504376% or 16465687788,410504376#

Or Telephone:
Dial: +1 415 762 9988 (US Toll) or +1 646 568 7788 (US Toll)
Meeting ID: 410 504 376
International numbers available: https://zoom.us/zoomeonference?
m=¥1lc4PZCZkIN_MgRwk85g0PXcfieWMjs

Step 3: Test Run

We recommend running a TEST via Zoom prior to the

scheduled meeting

‘@ Choose ONE of the audio conference options

' Phone Call

Automatically join audio by computer when joining a meeting

Step 4: Audio/Video Settings

Follow the prompts to ALLOW audio and video permission.

Hit “OK”.

“Zoom" Would Like to Access
the Microphone
For people to hear you during

meetings, Zoom needs access to your
microphone.

Don't Allow
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https://support.zoom.us/hc/en-us
https://support.zoom.us/hc/en-us

Step 5: Click on the link
The scheduled day and closer to the time, you will get an
email invite to join the meeting. You need only press the
link (as also shown in Step 2)

https://zoom.us/j/410504376
map

Where

Video call W« Join Zoom Meeting

Calendar aidan[__j@zoom.us

Description  Hi there,
Aidan Crosbie is inviting you to a scheduled Zoom meeting

Join from PC, Mac. Linux, iOS or Android] https://zoom us/[/410504376

Or iPhene cne-tap (US Tolly: 14157629988 410504376#% or 16465687788,410504376%#

Or Telephone:
Dial: +1 415 762 9988 (US Toll) or +1 646 568 7788 (US Toll)
Meeting ID: 410 504 376
International numbers available: hitps://zeom.us/zoomeonference?
m=V1IcdPZCZkIN_NgqRwk85qOPXcfieWhjs

OR alternatively, You can enter the Meeting ID and
Password when you see the screen shown below

© ZOOM Cloud Meetings o 2 |

200m

SignIn

‘ersion: 3.5.49839.0509

Step 6: Start the meeting

Once link opens, allow it to open with ZOOM app, you will
then wait to ADMIT TO MEETING.
Enjoy the meeting with your family and friends

Queries?

See them but can’t hear them?

Hear them but can’t see them?

e Check the sound icon on the bottom right task bar of
your computer.

e Check the volume.

e You made need to reset the default microphone to the
computer’s.

Open Volume Mixer

Open Sound settings
Spatial sound (Off)

Sounds
Troubleshoot sound problems

414PM
11/02/2019 C]

L A G T Q) ENG

® You will see at the bottom tab of the screen, click the
Video icon or right click to see the settings.

Select a Camera (Alt+N to switch)
P / Logitech HD Pro Webcam C920

VirtualBox Webcam - FaceTime HD Camera

Video Settings...

se a Virtual Background

g '

oin Audio Stop Video Invite Manage Participants  Share Screen

Video on how to join zoom meeting:

https://www.youtube.com/embed/hlkCmbvAHQQ?rel=0&autoplay=1&cc load policy=1

Note: Exact image may be different, but these are general guidelines
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https://www.youtube.com/embed/hIkCmbvAHQQ?rel=0&autoplay=1&cc_load_policy=1
https://www.google.com/url?sa=i&url=https://healthwise.happyfox.com/kb/article/27-i-cant-hear-anyone-in-zoom/&psig=AOvVaw1oSWtLNpZkGRwDiZUrtXqz&ust=1587839108689000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCPjh5PPXgekCFQAAAAAdAAAAABAV
https://www.google.com/url?sa=i&url=https://support.zoom.us/hc/en-us/articles/201362313-How-Do-I-Test-My-Video-&psig=AOvVaw1L60gcI5p9cRiae9vvnXlc&ust=1588349276606000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCPDuwMfEkOkCFQAAAAAdAAAAABAD

